Local councils in England with an annual turnover of £6.5 million or less must complete an
annual return summarising their activities at the end of each financial year. In this annual
return the term 'local council' includes a Parish Meeting, a Parish Council and a Town
Council.

The annual return on pages two to five is made up of four sections:

- Sections 1 and 2 are completed by the person nominated by the local council.

- Section & is completed by the external auditor.

lon 4 s completed by the local council's internal audit provider.

Each council must approve this annual return no later than 30 June 2012,

I sections highlighted in green. Do not leave any green box blank. Incomplete or incorrect
returns reguire additional external audit work and may incur additional costs.

anual return, together with your bank reconciliation as at 31 March 2012, an explanation of any
ficant year on year variances in the accounting statements and any additional information
Ted, to your appointed external auditor by the due date.

Your auditor will identify and ask for any additional documents needed for audit. Therefore, unless
reguasted, do not send any original financial records to the external auditor.

Audiied and certified annual returns will be returned to the council for publication or public display of
sections 1, 2 and 3. You must publish or display the audited annual return by 30 September 2012.

It should not be necessary for you to contact the external auditor or the Audit Commission directly for
guidance.

Mare guidance on completing this annual return is available in the Practitioniers’ Guide for local councils
that can be downloaded from wwaw.naic.gov.uk or from wawvww.slos.co.uk
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Section 1 -~ Accounting statements for
OO PALEH (OONCIL.

Readers should note that throughout this annual return references to a 'local council’ or 'council’ also
relate to a parish mseting.

1 Balances ETotat balances and reserves at the beginning of the year as
brought forward : !92 (0% 3 “ S U—{- | Eﬁigﬁ:;;ﬁe financial records. Value must agree to Box 7 of

2 {+_ Anﬂual ' Total amount of precept received or receivable in the year.

precept ELL-SGL L}m CB '

3 [+ Total ether S_% i Ci - Total incoms or recsipts as recorded in the cashbook less the
raceipts ’?L{’ ‘ precept received (ine 2). Include any grants received hare.

4 -} Staff cosis ; : ; Total expenditure or payments made to ar‘d on behalf of aII

U.'\OSL{ Lﬁ‘:?- LL:%’ ;emploveoe Include salaries and wages, PAYE and NI jemployees
: i and empioyers), pensmn contributions and empl oyment exponees. |

5 {-} Loan i : [ Total exper“duure or paymente of capﬁdl and mtereet made durmg

i interest/capital ' the year on the council's barrowings (if amy).
repayments j {OC@ q % : '

: 6 {-) All other i { 0 ;?e—;é ETotaI experd tJre ar paymemts; as rec ordeo in tho cashbook Iess I
paymente ' > c’ ? i staff costs {ing 4) aﬂd loan inierest/ eap|ta| rcpaymente [me o}

i { ] Balanc‘es { éTota~ balances and reserves at the end of the vear,

. carried forward ; [‘3 ! L|' 5 [\7 Lt E Must equal (1+2+3) — [4+5+6)

g Total caeh and ' The sum of all current and deposit bank accounts, cash holdings

i ehort term 15 j LF U(} (.‘L “and short term investments held as at 31 March - to agree with
investments i bank recongiliation.

|8 [“otal ﬂxed assets The recorded book value at 31 March of all fixed assets owned by
and long term ] \ % 5.%) + I é LH B.S the councit and any cther long temm asssts e.g. loans 1o third
assets f partizs and any long term investments.

10 Total borrowmgs C'?')f(:}(:w) The cutstanding capital balance as at 31 March of all loans from

third parties (including PWLB).

Disclosure Note: Ths council acls as sole trustee for and is
' responeible for managing trust funds or assets. (Readers should |
i note that the figures above do not include any trust transactions.) |

P11 Trust funds

: fincluding
charitable]
disclosure note

L

| certify that for the year ended 31 March 2012 | confirm that these accounting statements were
the accounting statements in this annual return approved by the council an this date:

present fairly the financial position of the council SOV SV '

and its income and expenditure, or properly
present receipts and payments, as the case may and recorded as minute reference:

e . B LG4 lifoploiz.
Signed by R sponsible Financial Officer

Signed by Chair of the meetmg approving these
_ accountlng statements

@é«/

Date ul@(‘:‘s 2@%2

Date. ."'_'_'[':l_'iQ%:iE_?;;@_!_2;'_.__"__"'5
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Section 2 - Annual governance statement

We ar‘knowiedge as the members of:

O TN PAEGH

chwm{ E'*-"'

our respensibility for ensuring that there is a sound system of internal control, snmuelng the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2012, that:

11 We approved the accounting statements prepared in
i accordance with the reguirements of the Accounts and
Audit Heouiawons 3nd proper practices.

12 We mainiained an adsquale system of mternal '“ontrol
! including measures designed to pravent and detect fraud
and corruption and raviewed its effectiveness.

3 We tock all reasonable steps to assure ourselves that thers

are nc mat-ers of actual or potential non-compliance with
laws, regulations and codes of practice that could have a
significant financial effect on the ability of the council to
conduct its busmoss or on its finances.

C4 - We provided proper opportumtv during the vear for the
exercise of slectcrs’ rights in accordance with the
requwements ot the Accounts ar 1d Audt Ftegulatuune

We carried outan aseessment or the rsks facing the
council and tock appropriate steps to manage those rizgks,
including the introduction of infernal controls and/or
external insurance cover where required.

i

B We r‘namtamed throuqhout t|1e vear an adeguate and
gffective system of internal audit of the council accounting
records and control systems.

: 7 We took appropriate action on all matters raised in reports
: Trom internal and external audit,

'8 We considered whether any litigation, liabilitiss or
commitmants, events or transactiong, occurring sither
during or after the year-end, have a financial impact cn the
councit and, wheare appropriate have includad them in the
acwuntmg staternents

9 Trust funds (|nclud|ng chantable) —in our capacny as the
sole managing trustee we discharged our responsibility in

relation to the accountability for the fundis)/assets, including
financial reporting and, if required, independent examination

or audit.

T'1|s annual govemnance statement is approved
by the council and recorded as minute reference

lloslzei

darec (] z [2(:[)_

prepared its accounting statements in the

'{t}_; way prescrived by law.
g1 IS made proper arfangen“ents and accepied
\T/{,:“j: responsibility for safeguarding the public

i money ancl resources in its charge.

has only done th|ngs that it has the 'egal

‘\I{:,- | power to do and has confarmec to codes
G of practice and standards in the way it has
done so.
Sf e ; dunnq 'he year has given all persons
T [interested the opportunity Lo inspect and

' ask questions ﬁlbou the c“ounml 3 accounls. :

- considered tne T|nano|a| and ot‘ter nsks it
'Y't::a"\* i faces and has dealt with them properly.

L arral nged tor & competent person,
independent of the financial controls and

e : Sl
3 procedures, to give an objective view on
whether intzrnal controls meet the needs of
the Councn
st ' responc;ed to mdtters orought 1o its

e attention by internal and external audit.

disclosed cvenrthmg it ehould have about
\3&5 its business activity during the year :
H including events taking place aftar the year- |
end if relevant. i

nas met all of its responsibilities where it is
. a sole managing ltrustee of a local trust or

/ trusts.

Signed by:

. S ey
Chair —';,m‘,g__,,» kf/«.,ﬂ.-f o
dated || [O\Z@1 2
Signed by: o

Clerk

dated

cil will address the weaknesses identified.
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Section 3 — External auditor’s certificate and opinion

Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2012 of

T T SRS Coneie

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The council prepares an annual return in accordance
with proper practices which: :

s summarises the accounting records for the year ended 31 March 2012; and

e confirms and provides assurance on those matters that are important to our audit responsibilities.

" Qur respoensibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not besn mel.

External auditor's report

On the basis of our review, in our opinion the information in the annual return is in accordance with proper
practices and no matters have come to our attention giving cause for concern that relevant legislation and
regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the council:

Section 1, Box 9: We note that the Council has increased the value of a number of assats held in line with
changes to insurance values. Please note that proper practice, as specified in the Practitioners’ Guide,
states that accounting concepts such as depreciation and impairment adjustments are not appropriate for
local councils and that, for reporting purposes, the 'book’ value of fixed assets should usually stay
constant until disposal.

Section 1, Box 10 has been left blank. This should state "Nil"

External auditor's signature: l Mazon Lo ? ‘

External auditor's name: ! Mazars [P, Southampton, 8015 2BE I Date: [21 AuGusT 2012 |

; z'r mgnmg th[S paae ha*; been appomted by 'the Audlt Comm133i0n and is reporting to : :51":
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Section 4 Annual internal audit report to
o UAdmON Paisrt (ol

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2012.

Internal audit has been carried out in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year t¢ a standard adeguate to meet the needs of the council.

4 Appropriate books of account have been kept properly thr’)ugﬁout the year, ; “v/

B The counmiq nnanmal regulatiom hdve been met, payments ware suppoded bv invoices, /
all expendsture Was apprO\ ed and VAT was :lopropna’rely accounted for, Vo

C The oounml assessed the b|gn|ﬂcant r|skfa 10 dcr1|e\x|r1u its objeciives dnd re\nowed the
a’*eq acy o grrangoments to managa these.

f‘“e annugal preueot reqwr@mem resulted Trom an ad@q\ ate budgehry rocess; orogrrﬂss
against the bu |dget Was regulnrly monitared; and reservas ware appropnatﬂ

_xo':f:,t~d ncome was fully recewed bdsed on correct prices, arﬁperty rec‘orc,ﬂd and

oromptly banked:; and VAT was aopropﬂately accounted ior,

sh pmyments wera properly supported by racaipts, all petty c,ash ‘:‘}(DGHUITUI’U

coroved and VAT appropfaately accounted for,

(]

IT1

smployess and al[owancos to memibers were paid in accordance W|th counml :
=ndd PAYE and NI requ remenls were propeny applied.

investments rPg|srers viere complefe and accurate 'md rjroperl\e m’imtdmed : I/

i

N0 year-end bank 2CcouUnt I'ECOﬂCIJIEﬂIC‘I'].:; WErS p*ooerly car |ed out b \/ .

J A nting stdtements pr@pared durmG the yedr were p“eparod an T’we Uorrect _ ;
a basis (rece;pts and pavmems o income and expendlture), agreed 1o the g / :

Signature of person who carried out the internal audit | Cﬁ"ﬁ"ﬁ-—a_.a-u’—»f‘l‘) _ Date 25~ f'_ 2 |

' if needed)
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Guidance notes on completing the 2012 annual return

1 Proper practices for preparing this annual return are found in the Practitioners’ Guide™. This publication
is updated from time to time and contains everything you should need to prepare successiully for your
financial year-end and the subsequent audit. Both NALC and SLCC have helplines if you want to talk
through any problem you encounter.

D Make sure that your annual return is complete {l.e. no empty green boxes), and is properly signed
and datad. Avoid making any amendments to the completed return. But, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the councll, properly initialied
and an explanation is provided to the auditor. Annual returns ccntaining unapproved or unexplained
amendments will be returned unaudited and may incur additional costs.

3 Use the checklist provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it to the auditor.

4 Do not send the auditor any information not specifically asked for. Doing so is not helpful. However, you ~
must advise the auditor of any change of Clerk, Responsible Finance Officer or Chair.

5  Make sure that the copy of the bank reconciliation which you send to your auditor with the annual
return covers all your bank accounts. If your council holds any short-term investments, note their value
on the bank reconciliation. The auditor must be able to agree vour bank reconciliation 10 Box & on the
Statement of Accounts. You must provide an explanation for any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practiioners’ Guide”™.

68  Explain fully significant variances in the accounting statements on page 2. Do not just send in a
copy of your detailed accounting records instead of this explanation. The auditor wants to know that
you understand the reasons for all variances. Include complete analysis to support your explanation.
There are a number of examples provided in the Practitioners’ Guide” to assist you.

7 If the auditor has to review unsclicited information, or receives an incomplete bank reconciliation, or you

do not fully explain variances, this may incur additional costs for which the auditor will make a charge.

8  Make sure that your accounting statements add up and the balance carried forward from the
previous year (Box 7 of 10. 1) eguals the balance brought forward in the current year (Box 1 of
2012).

g Do not complete section 3. The external auditor will complete it at the conclusion of the audit.

Al gr en bOXL_;S have been completed’? ; :

iR f;AII mformaﬂm requested by the external auditor hacs been sent with this annual
§retum7 Plaase refer to your notice of audit. |
Council approval confirmed by signature b‘f Chair of meeting approving
accoun‘ting statements?

Section 1 An explanahon of 8|gn'f|oant variations fram last year to thls year is prowded’P i

: f """ =58 1 1
: Bank reconcmahon as at 31 March 2012 aqreed to Box 8” {

An expianatloﬂ OT any d|ﬁerence batween Box 7 and Box 8 is prov|d9d’?

Trust funds — all disclosures made if council is a sole managing trustee? ; |
MB: Do not send trust accountmg statements unless reguested. i

e B, S Rt R e

Section 2 I—Or any statement to Which the response is ‘'no’, an explanatmn is prowded’?

Sactions 1 and 2 |

Section 4
B cop e e
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