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Local Councils in England

Local councils in England with an annual turncver of £1 million or less must complete
an annual return summarising their annual activities at the end of each financial year.
In this annual return the term 'local council' means a Parish Meeting or a Parish
Council or a Town Gouncil.
The annual return on the following pages is made up of four sections:
nad 2 are to be completed by the person nominated by the local council.
o 2 will be completed by the external auditor.

n 4 is to be completed by the local council’s internal audit provider.

Each council must ensure this annual return is approved no later than 30 June 2011.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points in the annual return.

Please complete all sections highlighted in green. Do not leave any green box blank.
Incomplete or incorrect returns may require additional external audit work and incur
additional costs.

Please send the annual return, together with your bank reconciliation as at 31 March 2011,
an explanation of any significant year on year variances in the accounting statements and
any additional information requested, to your appointed external auditor by the due date.

if required, your auditor will identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records to the external auditor.

Audited and certified annual returns will be returned to the council for publication or public
display of sections 1, 2 and 3.

It should nct be necessary for you to contact the external auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide for local
councils that can be downloaded from www.nalc.gov.uk or from www.sIcc.co.uk
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Section 1 - Accounting statements for
= CR-Ton 162 Counai

Readers should note that throughout this annual return references to a 'local council' or 'council' also
relate to & parish mesting

1  Balances ! | . : Total balances and reserves at the beginning of the year as
- brought forward \_I-o SS\ 'lci ]1 6?3@3 recorded in the financial records. Value must agree to Box 7 of
. previous year.

{2 {+) Annual i g .Totai amount of precept received or receivable in the vear,
| precept 13 ;%O@ \S fSOO '

3 {+) Total other : : T ; Total income or receipts as recorded in the cashbook less the
receipts : (2,:}' Q‘% [L[—’ SS:}'Q’&’% precept received (ine 2). Include any grants recsived here.
4 () Staff costs Total axpenditure or payments mads to and on behalf of all

R”}Sﬂqua L&)SA’.{A Og cemployess. Includs salaries and wages, PAYE and NI (employees

and smployears), pension contributions and employment expenses. |

5 [ Loan Total expenditure or payments of capital and interest made during |

interest/capital | ll% :71.3 5 6% :? 5 the year on the council's borrowings (if any).

repayments

.-6 {-) All other 5 Total expenditure or payments as recorded in the cashbock less
paymants bf( 20[ S c"ﬁ}éﬁ?)(ougo staff costs (line 4) and loan interest/capital repayments (line 5).

‘7 [=) Balances 126}3 03 ‘,1 3} LPQZ Ictal balances and reserves at the end of the year.

carried forward Must equal {1+2+3) — (4+5+6)

18 Total cash and The sum of all current and deposit bank accounts, cash holdings
short term ll(:%g@g \{S?Li‘ 2’) and short term investments heid s at 31 March — 1o agres with
iTvesiments Tt &~ pank reconcitistion.

9 Total fixed assets | ' The recorded book value at 31 March of all fixed assets owned by |
and long term u}q& 3-3 Tis 33 L.{3 the coundil and any other long ferm assets e.g. loans to third

assets parties and any iong term invastmeants.
10 Total borrowings f o} 3 The outstanding capital balance as at 31 March of all loans from
i ! S SO@ third parties (including PWLE).
11 Trust funds The council acts as scle trustee for and is responsible for
{inclucling RIS ' . managing trust funds or assets. (Readers should notg that the
charitable) AOQ O

. figures above do not include any trust transactions.)
disclosure note .

| certify that for the year ended 31 March 2011 | | confirm that these accounting statements were
the accounting statements in this annual return | approved by the council on:
present fairly the financial position of the council | 4, s
and its income and expenditure, or properly Eb{(f)l ‘Q’H i

present receipts and payments, as the case may | and recorded as minute reference:
be. B oeesEint T

Signed by Resp%g?lbte Financial Officer | Signsd by Chaithe mssling approsing thess

N e | accounting stafements
| F
|

pate Ueloss|2ol -
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‘Section 2 - Annual governance statement

We acknowledge as the members of

(AATON PALSH

L*\ﬁ;{w

our responsibility for ensuring that there is a sound system of internal control, including the
oreparation of the accounting statements. We confirm, 1o the best of cur knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2011, that:

11 We have approved the accounting statements prepared in
accordance with the reguirements of the Accounts and
Audit Regulations and proper practices.

2 We have maintained an adequatz system of internal

control, including measures designed to prevent and deatact

fraud and corruption and reviewsd its effectivensss.

3 We have taken all reasonsble steps to assurs ourselves
that there are no matters of actual or potential non-

compliance with laws, regulations and codes of practice

that could have a

the council to conduct its business oron its finances.

4 We have provided proper oppertunity during the vear for
the exercise of electors’ rights in accordance with the
requiremeants of the Accounts and Audit Regulations.

5 We have carried out ar assessment of the risks facing the
council and taken appropriate steps to manage those
risks, including the introduction of internal controls andfor
external insurance cover where required.

B We ha\ee rrrdrrrtdrned throughout the year an adequals an
effective systern of internal audit of the council eooountmg
records and control systems.

Wie have taken appropriaie action on all matters raised in
repor‘te from internal and external audit.

..H\_l..

18 We have oor‘e|dored waether any litigation, Iaorlr ies or
commitments, events or transacticns, occuring eithar

during cr after the year-end, have a financial impact on the

council and, where appropriate have includad them in the
accounting staterments.

19 Trust funds (including charitable) — in our capacity as the

sole managing trustee we have discharged our responsibility

in relation to the accountability for the fund(s)/assets,
including financial reporting and, if required, independent
examination or audit,

This annual governance statement is approved
by the body and recorded as minute reference

S IE

dated |

PRSI

lesit

a significant financial effect on the ability of

prepared its accounting statements in the
way prescrined by law,

made proper arrar“gomonts and aooepted
responsioility for safeguarding the public
maneay and resources in its charge.

has anly dene things that it has the legal
power to do and has conformed to codes
o7 practice and standards in the way it has
done so.

during the vear has given all persons
interested the opportunity fo ingpect and
ask questions about_the council's accounts, |

considered the financial and other risks it
faces and has dealt with them properly.

arranged for a compestent person,
independent of the financial controls and
procedures, 10 give an chjective view on
whether internal controls meet the nesds of
the council.

\(’ES responded to matters brought to its

attention by internal and external audit.
disclosed averything it should have about
iLs business activity during the year
including events taking place after the year-
end if relevant.

YES

has mat all of its regponsibilities whers it is

V\,} !ﬂ‘ ij;lse managing trustee of a local trust or
Slgned by
Chair |
dated Yl i 2 1
Signed by:
Clerk f@\ L w_rjg:'“:_’
daed o |82

8 *Note. _“’Eease orovrde explanations to the exLernal auditor on a separate ':heet for eﬂch No response -
j that has been given; and descrlbe what ac on is being taken to address the weaknes_ses, ideritified. L2
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Section 3 — External auditor’s ceriificate and opinion

Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2011 of

| Caniiees DA (oGl

gl

Respective responsibilities of the council and the auditor

The council is responsible for ensuring that its financial management is adeguate and effective and
that it has a sound system of internal control: The council prepares an annual return in accordance
with proper practices which:

¢  summarises the accounting records for the year ended 31 March 2011; and

¢  confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission

and, on the basis of our review of the annual return and supporting information, to report whether an
matters that core to our attention give cause for concern that relevant legislation and regulatory
recuirements have not been met.

External auditor’s report

Y

(Exeept-for-the-matters-reparied-belows™ on the basis of our review, in our opinion the information in
the annual return is in accordance with proper practices and no matters have come to cur attention
giving cause for concern that relevant legislation and regulatery requirements have not been met.
{(*delete as appropriate).

{continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the council:

| {continue on a separate sheet if required)

External auditor’s signature | Moz o Lipe

External auditor's name | Mazars LLP, Southampton, $015 2BE Date |94 &KuGusy Lay
| s LA %

&ote The audrtor‘ 31gnrng thls page has bpen appomted by the Audlt Commssnon and is reporting to
ﬁyou that thev have carried out and compinted alf thﬁ work that i is requlred of them bv law. For further
‘information please refer 1o the Augit Commlssron = pushcaﬂon entltled Statement of Respons.fbmnes of
Audftors and of Audrted Smaﬂ Bodres : : S e o5
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Section 4 - Annual internal audit report to

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliancs with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2011,

Internal audit has been carried cut in accordance with the council’s needs and planned coverage. On
the basis of the findings in the areas examinad, the internal audit conclusions are summarised in this
table. Set out below ars the objsctives of internal control and alongside are the internal audit
conclusicns on whether, in all significant respects, the control abjectives were being achieved
throughout the financial year to a standard adeqguate to meet the needs of the council.

A Appropriate books of account have been kapt properly throughout the year. - V? 5
(€%
B The council’s financial regulations have besen met, payments were suppaortsd by invoices, el
expenditure was spproved and VAT was appropriately accounted for (€5
C  The council assessed the significant risks to achieving its objectives and reviewed the \4'
adequacy of arrangements 0 manags thesze. { e
D The annual precep requwemen‘r rebulted from an ddequatﬂ budqetary fOCESS; progress e
against the budget was regularly monitored; and reserves were appropriate. ! e
‘B Bxpected income was fully received, based on correct prices, properly recorded and o
S g
prompily banked; and VAT was appropnafely accounted for. | Tt
F Pptty c,abh paymentq WSS properlv suppoﬂed by recsipis, expe‘ndi re wes approved '\!; b
and VAT appropriately accounted for. [ &
G Salaries to employees and allowances to members were paid in accordance with council | Heas
approvals, and PAYE and NI requirements were properly applied. . < L
'H Asset and investments registers were complete and accurate and properly maintained. A 2%
I Periodic and year-end bank account recorciliations ware praperly carried out. Y
Rt
72

J Accounting statements preparad during the year ware praparad on the correct
accounting basis (receipls and payments or income and expenditure), agreed 1o the Lf
cash book, were supported by an adequate audit trall from underlying recaords, and
where appropriate debtors and creditors were properly recorded.

K Trust funds {including charitable} The council met its responsinilities as a trustee. i i g\ie;;;j_
PN

For any other risk areas identified by the council (ist any other risk arsas below or on saparate shesets if needed) adsquate
controls existed:

N -
Name of person who carried out the internal audit = i fié‘ To FifEl "s‘“z Hod f/?': &S
Signature of person who carried out the internal audtt L CTgtessesm 0 Datey 15, 94
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Guidance notes on completing the 2011 annual return

y
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|
|
| All sections
|
|
|
|
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': Sections 1 and

e

Section 1 ; An explanaﬂon of significant variations from last year to this year is prowded'?

Proper practices for preparing this annual return are found in the Practitioners’ Guide™. This publication
is regularly updated and contains everything you should need to prepare successfully for your financial
year-end and the subsequent audit. Both NALC and SLCC have helplines should you wish to talk
through any problem you may encounter.

Please make sure that your annual return is complete (i.e. no empty green boxes), and is properly
signed and dated. Avoid making any amendments to the completed return. But, if this is
unavoidable, make sure the amendments are approved by the council, properly initialled and an
explanation for them is provided to the auditor. Annual returns containing unapproved or unexplained
amendments will be returned unaudited and may incur additional costs.

Use the checklist. provided below. Use a second pair of eyes, perhaps a council member or the
Chair, to review your annual return for completeness before sending it off to the auditor.

Please do not send the auditor any information not specifically asked for. Doing so is not helpful. You must,
however, notify the auditor with details of any change of Clerk, Responsible Finance Officer or Chair.

Make sure that the copy of the bank reconciliation which you send to your auditor with the annual
return covers all your bank accounts. If your council holds any short-term investments, please note
their value on the bank reconclliation. The auditor should be able to agree your bank reconciliation to
Box 8 on the Statement of Accounts. You must provide an explanation for any difference between
Box 7 and Box 8. More help on bank reconciliation is available in the Practitioners’ Guide™.

Please explain fully significant variances in the accounting statements, Do not just send in a copy of
your detailed accounting records instead of this explanation. The auditor wants to know that you
understand the reasons for all variances. Please include a complete analysis to support your
explanation. There are a number of examples provided in the Practitioners’ Guide™ to assist you.

If the auditor has to review unsolicited infarmation, or receives an incomplete bank reconciliation, or you
do not fully explain variances, this may incur additional costs for which the auditor will make a charge.

Please make sure that your accounting statements add up! Please ensure that the balance carried
forward from the previous year (Box 7 of 2010) equals the balance brought forward in the current
yaar (Box 1 of 2011).

Do not complete section 3. The external auditor will comnplete it at the conclusion of the audit.

IA]i green boxss havc been completed’? !

e S e e e e e putect T D mrveoymens. e e

'Ali information requested by the external auditor has been sent with this annual }
| return? Please refer to your notice of aucht f

| !

! ]

i Council approval confirmed by signature of Chair of meeting approving
i accounting staterments?

| R SRu R e i e e e R R el

S e R e L e e e e RN e O R S S R R P T e i
|

. Bank reconcﬂlahon as at 31 March 2011 agreed to Box 87

' An exptananm of any dtﬁef’ence between Box 7 and Box 8 is provided?

|
|
_—_———,——,———,—,—, b et o

o | Trust funds — all disclosures made if council is a sole managing trusteg?
NB Do not send trust accounting statements unless requested.

i

i Section 2 i For any statement to Wh|ch the response is 'no’, an explanation is provided? :
—————————- i ——— e o o o e bt ettt A Bt g _________I?
| Section 4 'AII green boxes Compie‘ted by internal audit and explanaﬂorls provided? |

‘if.fga

Govemance and Accountab:hfy for :"_ocaf‘ Co.mcus in tng:‘and A Practft;oners Gu;de is a\faliable
Ul Iocai NALC and S:LCC representatlves or ’rrom www na]c gov uk or www :-,Ecc co uk :
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